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Introduction 

Who We Are

Create is a space where people who are passionate about exploring creativity can express who God is through the arts. We believe God is a creative God, this is revealed through everything we see around us. From the smallest animal to the greatest oceans and largest mountains all creation reveals his glory. We are the image bearers of God, made to reflect and reveal him. When we create, sing, dance, design and communicate we are fulfilling who we are made to be. We are passionate about living life to the full, encountering God and being transformed. As we do this we invite people to create, sing, dance and design with us.

We are made up of volunteers from all over the world people come to serve for a year or more to work with the young people of Yeovil, working on developing self-esteem, giving young people a chance to achieve and be transformed.

Working in partnership with schools, local authorities and local churches on the skateparks, running drop-in’s, youth groups, mentoring and creative academies, giving young people a chance to achieve and showing them they are important and valued they have a chance to succeed and be all they were created to be.

Create has evolved out of Urban warriors which started out in 2004 as a gap year project aimed at training gap year students in youth work and schools work and engaging them in youth work across the town.  Since then it grew and developed and became a program, which not only attracts gap year students but also people who are prepared to commit to 2, 3 and 4 years of volunteering and training to bring hope and restoration to the youth and children of Yeovil.

What We Do
We aim to meet practical, spiritual, emotional and physical needs in the community and inspire this generation to become a generation of change, hope and love. Passionate about raising self-esteem, giving young people the opportunities to achieve and explore their creativity.

We were also are keen to provide teenagers with positive role models who encourage them, listen to them, and support them.  Therefore we provided a link between school and social life, giving students opportunities to express themselves, discuss issues that affect them, be creative, have fun and relax.  We do this by working in schools alongside the pastoral and behavioural departments and providing mentoring, small group work, one on one work and classroom support.  Besides that we provide special focus days, breakfast, lunchtime and after school clubs, and assemblies.

This is all supported by out of school involvement including youth groups, camps and events, different media training, detached work and drop-ins.
The Create team serve Yeovil Community Church and beyond through many different practical ways meeting the needs of our local community and revealing Jesus in the process. In recent years this has evolved to developing the worshipping life of YCC including online services and more.

JOB DESCRIPTION


POSITION TITLE: 

Create Team Assistant

LOCATION: 

The GateWay

REPORTING TO: 

Creative Strategic Lead

SALARY: 


£6,205 (£19,390 FTE / £9.90 / hour)
WORKING HOURS: 
12 hours per week over three days – (with the possibility to increase)
(to be agreed between you and your Line Manager)

START DATE:

June/July  2022
JOB PURPOSE: This role will support the Creative Strategic Lead (CSL) in the day-to-day management of the Create Team. This will include both administrative and pastoral functions. 
 
KEY ACCOUNTABILITIES:  
1. To undertake the day-to-day allocation of Create team members to ensure 
a. The Create Timetable is managed efficiently and effectively in liaison with the CSL 
b. To ensure Create Team members work their allocated hours and have sufficient time off 
c. To manage sickness absence and report any concerns to the CSL. 
2. To ensure the Create Team Office functions efficiently and effectively. 
3. To proactively communicate with hosts & mentors, local agencies, other staff within the GateWay, and the wider church community. 
4. To liaise, organize and administrate placements with local schools as directed by the CSL, and to monitor those on placement. 
5. To identify pastoral needs that arise within the Create Team and ensure that the appropriate person is aware in partnership with the CSL. 
6. To manage the work experience programme. 
7. To undertake other tasks agreed with the CSL. 


8. Provide administrative support to Create and Youth and Kids team in day-to-day activities and group preparation. 
 
 
It should be noted that the duties or tasks associated with of the post may change from time to time without altering their general character or the level of responsibility entailed and without affecting the grading of the post. 
 
RESOURCES 
Finance 
This post has no budgetary responsibility. The post holder will be expected to ensure resources are used efficiently. 
Staff 
The post holder has no line management responsibilities, but will typically be responsible for supporting 4-6 Create Team members each year. 
 
KNOWLEDGE AND EXPERIENCE. 
 
Education/Training/Qualifications 
· English and Mathematics GCSE or equivalent (E) 
Experience 
· Experience of working in a team (D) 
· Experience of recognizing pastoral concerns (including mental health, safeguarding and relationship issues) (D) 
Skills & Abilities 
· Good Communication Skills (E) 
· Emotional Resilience (E) 
· Ability to relate to young adults of different cultures and backgrounds (E) 
· Competent users of Microsoft Word, Excel and Outlook (E) 
Personal Abilities 
· Ability to reflect the ethos and culture of Yeovil Community Church (E) 
· Be prepared to undertake a Disclosure and Barring Service (DBS) check (E) 
There is a Genuine Occupational Requirement for the post holder to be a committed Christian, and the successful applicant will be required to undertake a Disclosure and Barring Service (DBS) check. 
Create Team Assistant - Application Form  
(Confidential when completed)

1. Personal Details

Full Name ______________________________________________________________________________
Address ________________________________________________________________________________
Post Code_______________________________________________________________________________

Email Address ___________________________________________________________________________
Telephone No. _____________________________ Mobile No. ____________________________________
Emergency Contact (Name & relationship to you) _______________________________________________

Emergency Contact Number ________________________________________________________________

2. Experience (Please use additional sheets if necessary)

Please summarise your motivation for wanting to become the Create Team Assistant and the experience you have that is relevant to the programme
_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

Please tell us any skills you have that you could bring to the role?

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

3. Education and Qualifications (Secondary/College/University etc..)

Please give details of any relevant qualifications 
	Qualification
	School / College / University
	Date Completed
	Result / Grade

	
	
	
	


Please give details of any other appropriate training you have undertaken either in a paid or voluntary capacity that is relevant
_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________
4. Previous Employment (most recent first)
	From
	To
	Name & Address of Employer
	Job Title & Key Responsibilities 
	Reason for Leaving

	
	
	
	
	


5. Interests 
Please tell us about any clubs, hobbies, voluntary work you undertake, which may be relevant to this post.

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________
6. Vision and values
Yeovil Community Church is a Christian organisation inspired by the message, life and example of Jesus. It shapes and guides every aspect of our work. Our vision within the Create team is to see young people achieve, grow and have opportunities to encounter God. 
How do you personally relate to the vision and values of Yeovil Community Church?

______________________________________________________________________________________________________________________________________________________________________________

_______________________________________________________________________________________

7. Other Information
Do you hold a current Full Driving Licence



YES (    NO (
What kind of licence is it (e.g. car, HGV, etc…) __________________________________________________

Do you have regular use of a vehicle?



YES (    NO (
Please give details of any points and / or driving ban in the last five years ______________________________________________________________________________________________________________________________________________________________________________
Languages spoken (other than English and including British or other national Sign Language)
8. Positive about disability

Yeovil Community Church welcomes applications from people with disabilities and will guarantee an interview to all disabled candidates who demonstrate they meet the essential requirements of the post. The information requested below will help us to ensure that disabled candidates have fair and equal access to recruitment opportunities and that we fulfil our obligations under the Equality Act 2010.  Under this Act, a person with a disability is defined as having ‘a physical or mental impairment which has a substantial and long term adverse effect on his or her ability to carry out normal day to day activities’.

Do you consider yourself to have a disability?  


              YES (
  NO  (
If yes, and you are selected for interview, would you welcome a pre-interview discussion to identify any requirements you may have?  





YES (
  NO  (
Would the provision of any aids or reasonable adjustments assist you in carrying out the duties of the post?  (If yes, this will be discussed with you at interview)


YES (
  NO  (  

9. Referee Details – Please give details of 2 people (professional & personal) who would be willing to give you a reference 
	Referee 1 (Professional)
	Referee 2 (Personal)

	Name
	
	Name
	

	Role / Occupation
	
	Role / Occupation
	

	Address
	
	Address
	

	
	
	
	

	
	
	
	

	Telephone
	
	Telephone
	

	Email
	
	Email
	

	Relationship to you
	
	Relationship to you
	


May we contact prior to interview   YES (    NO (
     May we contact prior to interview   YES (    NO (

10. Legal Requirement

Under the Protection of Children Act 1999 and the Criminal Justice and Court Services Act 2000, it is an offence for any organisation to offer a position that involves regular contact with young people under the age of 18 years to anyone who has been convicted of certain offences, or who is included on the Protection of Children Act List /Department for Education and Skills List 99.
As this post may involve unsupervised contact with children, young people or vulnerable adults, all applicants must agree to a Disclosure and Barring Service check being carried out prior to confirmation of the position.  

If the successful applicant is approved to take up the role of Outreach Link Worker they will be required to sign a Data Protection/Confidentiality Agreement to comply with Data Protection Act 1998.

11. Declaration

I have carefully considered my application and declare that the information given is to the best of my knowledge true and complete. 
Should I be successful with my application, I agree to a Disclosure and Barring Service check being carried out. 
Signature of Applicant __________________________________________Date ______________________

All personal data is held in line with the Data Protection Act 1998. 
Please return this completed and signed application form in a sealed envelope marked “Private and Confidential” to: Joe Hardy, Yeovil Community Church, The GateWay, Addlewell Lane, Yeovil, Somerset, BA20 1QN. Or by email to joe.hardy@thisiscreate.com
Equal Opportunities Monitoring Form
Yeovil Community Church is committed to promoting equal opportunity in recruiting and delivery of services to our staff and volunteers. We are attempting to collect information about sex, age, ethnicity and disability to be used for statistical purposes only. This form is to be completed voluntarily and will be separated from your personal application. If you do not wish to provide this information, there is no penalty and you will be treated the same as all other applicants. Thank you for helping us to assess the equality and comprehensiveness of Yeovil Community Church’s recruitment and services.

	Applicant details

	Name:

	Role Title:

	What is your gender?                      (  Female
          (  Male

	Is your gender identity the same as the gender you were assigned at birth?
(  Yes

(  No

	What is your marital status?
(  Single
(  Married
(  Civil Partner
(  Divorced
(  Widowed
(  Separated

	What is your date of birth:

	How would you describe your ethnic origin?
White:

(  British
(  Irish
(  Any other white background

Mixed:

(  White and black Caribbean
(  White and black African
(  White and Asian


(  Any other mixed background

Asian or Asian British:

(  Indian
(  Pakistani
(  Bangladeshi
(  Any other Asian background

Black or Black British:

(  Caribbean
(  African
(  Any other Black background

Other ethnic group:

(  Chinese
(  Any other Ethnic Group

If you have ticked OTHER to any of the above, please specify your ethnic origin:



	What is your religion?
(  Buddhist
(  Catholic
(  C of E
(  Hindu
(  Jewish
(  Christian

(  Methodist  (  Muslim
(  None
(  Protestant
(  Sikh
(  Other

If you have ticked OTHER, please specify your religion:

	What is your sexual orientation?
(Please tick which category best describes how you think of yourself):

(  Straight
(  Gay/Lesbian
(  Bisexual
(  Other

	Do you consider yourself to have a disability?            (  Yes

(  No

	Have you any criminal convictions, which are not spent under the Rehabilitation of Offenders Act 1974?      (  Yes

(  No

	Where did you see this post advertised?
(  Western Gazette
(  Employer website
(  Job Centre

(  Other (including word of mouth)

(  Yeovil4Family Presentation

If you have ticked OTHER, please specify:
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